RESOLUTION NO. 2019-119

APPROVING THE REVISED LIST OF POSITIONS DESIGNATED TO USE
PURCHASING CARDS

WHEREAS, the Board of Trustees adopted Resolution 2003-064 on May 20, 2003,
authorizing the use of purchasing cards for Authority business by designated employees and
positions; and

WHEREAS, the Board of Trustees amended Resolution No. 2003-064 pursuant to
Resolution No. 2006-052 on March 21, 2006, Resolution No. 2008-058 on April 15, 2008,
Resolution No. 2009-111 on December 15, 2009, Resolution No. 2011-027 on March 22, 2011,
Resolution No. 2011-117 on December 20, 2011, Resolution No. 2013-125 on December 17,
2013, Resolution No. 2015-119 on December 15, 2015 and Resolution No. 2018-074 on July
24, 2018 authorizing additional employees and positions designated to use purchasing cards;
and

WHEREAS, Authority management has undertaken a review of the current list of 87
purchasing card users, resulting in a recommendation to add 8 new positions and the removal
of one prior approved position, bringing the revised list to 94.

NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of the Greater
Cleveland Regional Transit Authority, Cuyahoga County, Ohio:

Section 1. That the following additional positions are designated to use purchasing
cards.

Talent Management Coordinator (Human Resources)

Material Contract & Release Specialist (Operations)
Material Contract & Release Specialist (Operations)
Material Planner (Operations)

Transit Police Lieutenant (Transit Police)
Procurement Team Leader (Procurement)

Lead Benefits Specialist (Human Resources)

Clerk Typist (Operations)

Section 2. That the position of Word Processing Coordinator in the Procurement
Department is deleted from the list.

Section 3. That Attachment A to this resolution is a complete list of positions designated
to use purchasing cards and has the addition of eight (8) positions.

Section 4. That this Attachment A replaces the attachments to all prior resolutions
referred to in this resolution.

Section 5. That beyond these modifications, Resolution 2003-064 remains unchanged.
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Section 6. That this resolution shall become effective immediately upon its adoption.

Attachment A: Positions Designated to use Purchasing Cards

Adopted: December 17, 2019 @ 7% 60’%{(

President
Attest: 4 -572 ‘ﬂ/{ /)

Interrm Secretary- Treasurer
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Soem 100- Greater Cleveland Regional Transit Authority
07-03-97 STAFF SUMMARY AND COMMENTS

TITLE/DESCRIPTION:

APPROVING THE REVISED LIST OF POSITIONS DESIGNATED
TO USE PURCHASING CARDS

Resolution No.:
2019-119

Date:
December 12, 2019

Initiator:
Finance & Administration
Division

ACTION REQUEST:
Approval [0 Review/Comment 0O Information Only 0O Other

1.0 PURPOSE/SCOPE: This resolution seeks Board of Trustee approval of the revised list
of positions designated to use purchasing cards (“P-Cards”) for Authority business.

2.0 DESCRIPTION/JUSTIFICATION: This action will increase the number of positions
designated to use Purchasing Cards to purchase items in accordance with the
Procurement Policy. These additions will allow for use of Purchasing Cards for

additional employees in several Authority departments.

The Authority management has undertaken a review of the current list of employees and
positions designated to use purchasing cards. Currently, there are 87 authorized

positions for P-Card use. Following management review, it was proposed that the list of
authorized users be revised. Staff recommended the addition of 8 new positions and the

removal of 1 position, bringing the total to 94.
3.0 PROCUREMENT BACKGROUND: Does not apply.

4.0 AFFIRMATIVE ACTION/DBE BACKGROUND: Does not apply.

5.0 POLICY IMPACT: This action is consistent with the Procurement Policy, which allows
for the use of P-cards for purchases not exceeding the small purchase limit.

6.0 ECONOMIC IMPACT: All P-card transactions will be funded from the user department’s

annual budget allocation.

7.0 ALTERNATIVES: Reject this resolution. Rejection of this resolution would result in
maintaining a list of P-card users that does not reflect needed changes.

8.0 RECOMMENDATION: Itis recommended that the Board of Trustees approve the
revised list of positions designated to use purchasing cards, and that the resolution

be passed.




Staff Summary & Comments
Purchasing Cards 2019-119
Page 2

9.0 ATTACHMENTS: NONE.

Recommended and certified as appropriate to the availability

of funds, legal form and conformance with the Procurement
requirements.

Ggneral Manager, Chief Executive Officer




