RESOLUTION NO. 2025-91

AUTHORIZING REVISIONS TO PERSONNEL POLICY 400.04: PAYROLL
DEDUCTIONS OF THE PERSONNEL POLICIES OF THE GREATER
CLEVELAND REGIONAL TRANSIT AUTHORITY

WHEREAS, pursuant to Resolution 1990-027, the Board of Trustees of the Greater
Cleveland Regional Transit Authority (“Authority”) adopted its personnel policies and
procedures; and

WHEREAS, the Authority has conducted a review and determined that Personnel Policy
400.04: Payroll Deductions should be updated to align certain provisions to current law and the

Authority’s operations.

NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of the Greater
Cleveland Regional Transit Authority, Cuyahoga County, Ohio:

Section 1. That Personnel Policy 400.04: Payroll Deductions is hereby amended to read
as specified in Attachment A hereto.

Section 2. That the Board of Trustees hereby waives the fourteen-day period provided
for in Article Xl, Section 2 of the Bylaws.

Section 3. That this resolution shall become effective immediately upon its adoption.

Attachments: A. Personnel Policy 400.04: Payroll Deductions

Adopted: August 19, 2025 £
President
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Attachment A to Resolution

400.04 PAYROLL DEDUCTIONS

GCRTA shall be authorized to make multiple types of payroll deductions from employee wages,
including from regular payroll cycles, supplemental payroll, final payroll checks, vacation and/or
sick time lump-sum payouts, and any other payments for wages made by GCRTA.

(a) Mandatory Payroll Deductions: Mandatory payroll deductions are made for federal, state,
and local tax withholding; the Ohio Public Employees Retirement System (“OPERS”);
overpayment of previous wages; Medicare; and court-mandated deductions.

(b) Voluntary Payroll Deduction: Employees may authorize wage deductions for such items
as healthcare (medical, dental, vision) insurance, life insurance, flexible spending accounts,
U.S. Savings Bonds, employee giving campaign contributions, agency fee/union dues, credit
union deductions, and deferred compensation contributions. Voluntary wage deductions may
also include deductions to address lost, stolen, or damaged property; improper tuition
reimbursement repayments; overpayment of uniform or tool allowances; unauthorized P-Card
purchases; and recoupment of improper benefit payments made by GCRTA. In most
circumstances, employees must provide GCRTA with prior authorization/consent to make
voluntary deductions.

(c) Salaried Employee Deductions: Salaried employees who are exempt from overtime
generally enjoy the privilege of a guaranteed salary regardless of the number of hours worked
or amount of work performed in a given pay period. The following policies are exceptions that
permit deductions from these employees’ regularly paid wages:

(i) GCRTA may deduct wages from a salaried employee’s salary for full day absences
not covered by other paid leave, taken for personal reasons, or as otherwise permitted
by applicable state and federal law.

(ii) GCRTA may deduct wages from a salaried employee’s salary for partial day
absences if all of the following circumstances are met:

1) The employee is absent for personal or sick reasons; and
2) The employee did not use vacation, personal, sick, or FMLA leave to cover the
absence; and
3) One or more of the following apply:
a. The employee did not seek permission for the partial day absence;
b. The employee did seek permission for the partial day absence and the
permission was denied; or
C. The employee’s paid leave has been exhausted.

The deductions listed in this policy are not exhaustive, and GCRTA reserves the right to make
other mandatory or voluntary payroll deductions as permitted by federal, state, and local law.

This policy is established pursuant to principles of public accountability and to ensure
responsible handling of public tax dollars.
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PURPOSE/SCOPE: This resolution will amend Personnel Policy 400.04: Payroll Deductions in
the Personnel Policies and Procedures Manual (“PPPM”) of the Greater Cleveland Regional

Transit Authority (“Authority”).

DESCRIPTION/JUSTIFICATION: The PPPM was adopted by the Board of Trustees in 1990,
pursuant to Resolution 1990-027. The PPPM is reviewed annually for applicable updates and
revisions to ensure compliance with all applicable laws and the current operations of the

Authority.

In the course of reviewing the PPPM, it was determined that the Authority’s policy on payroll
deductions did not align with current operations of the Authority and needed to be updated to
include items that are regularly deducted from employees’ paychecks. Additionally, it was
determined that the Authority was not utilizing a public employer exception to the federal legal
requirements for guaranteed salaries when a salaried, exempt employee only works a partial
workday.

The proposed revisions include additional items that the Authority regularly deducts from
employees’ paychecks and will enable the Authority to utilize the public employer exception for
partial day deductions from salaried, exempt employees.

PROCUREMENT BACKGROUND: Does not apply.

AFFIRMATIVE ACTION/DBE BACKGROUND: Does not apply.

POLICY IMPACT: Adoption of the resolution will align Personnel Policy 400.04: Payroll
Deductions with applicable laws and the current operations of the Authority.

ECONOMIC IMPACT: Does not apply.

ALTERNATIVES: Not adopting this resolution. Not adopting this resolution would prevent the
Authority’s policy from reflecting current law and operations of the Authority.

RECOMMENDATION: This resolution was discussed at the August 5, 2025 Committee of the
Whole meeting and recommended for consideration by the full Board of Trustees. Itis
recommended that this resolution be adopted.
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9.0 ATTACHMENTS:
A. Red-line of proposed amendments to Personnel Policy 400.04: Payroll Deductions

Recommended and certified as appropriate to the

availability of funds, legal form and conformance with
the Procurement requirements.

Genefél Manager, Chief Executive Officer




Attachment A to Staff Summary

400.04 PAYROLL DEDUCTIONS

Fhe-GCRTA shall be authorized to make Fhere-are-two-multiple types of payroll deductions that
the-Authority GCRTA-shall- be-autherized-to-make-from employee wages, including from_regular

payroll cycles. supplemental payroll, final payroll checks, ard-vacation and/or sick time lump-
sum g vouts and any other pavments for waqes made bv GCRTA —'Fhe—feuewi;gie

(a) Mandatory Payroll Deductions: Mandatory payroll deductions are made for Federal-State
endfederal, state. and locaHeea! tax withholding;taxes; the Ohio Public Employees Retirement
System (‘OPERS?);_overpayment of previous wages; for Medicare-foremployees-hired-after
April-1-1986; and court-mandated deductions.

(b) Voluntary Payroll Deduction: Empioyees may authorize wage deductions from-wages-for
such items as hespitalization-healthcare (medical, dental, vision) insurance, life insurance,
flexible spending accounts, U.S. Savings Bonds, charity-cheisefemployee giving campaign
contributions, agency fee/union dues, credit union dedustions;-and-deferreddeductions, and
deferred compensation contributions_andtuition reimbursement-repayments. Voluntary wage
deductions may also include deductions to address lost, stolen, or damaged property; improper
tuition reimbursement repayments; overpayment of uniform or tool allowances; unauthorized P-
Card purchases; and recoupment of improper benefit payments made by GCRTA. In most
circumstances, eEmployees must provide thelGCRTA with prior- authorization/consent to make

yoluntary deductions.
(c) Salaned Emplovee Deductlons @MMM%W

Salaried employees who are exempt from overtime generally enjoy the privilege of a
guaranteed salary regardless of the number of hours worked or amount of work performed in a
given pay period. The following policies are exceptlons that permit deductions from these
emplovees reqularlv paid wages.An g i age




Attachment A to Staff Summary
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(0] The-GCRTA may othervise-deduct meney-wages from a salariedn exempt
employee’s salary for full day absgnces_not covered by other paid leave, taken for

personal reasons, or as otherwise permitted by applicable federal state and state
federal law.

(ii) GCRTA may deduct wages from a salaried employee’s salary for partial day
absences if all of the following circumstances are met:

1) The employee is absent for personal or sick reasons; and D |' Formatted: Indent: Left: 0.25", Hanging: 0.5"
2) The employee did not use vacation, personal, sick, or FMLA leave to cover the

absence: and
3) One or more of the following apply: -

a. The employee did not seek permission for the partial absence:; S | Formatted: Indent: Left: 0.75", Hanging: 0.38"

b.  The employee did seek permission for the partial day absence and the
permission was denied; or
c. _The employee’s paid leave has been exhausted.

The deductions listed in this policy are not exhaustive, and GCRTA reserves the right to make
other mandatory or voluntary payroll deductions as permitted by federal, state, and local law.

This policy is established pursuant to principles of public accountability and to ensure
responsible handling of public tax dollars.
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